Greater Manchester Immigration Aid Unit – Application form 



Candidate Number:

GREATER MANCHESTER IMMIGRATION AID UNIT

APPLICATION FORM FOR EMPLOYMENT

CONFIDENTIAL
Please note CVs will not be considered. 
Job applied for:  
Finance and Legal Administration Assistant
Preferred title: 

Surname: 

Other names: 

Address: 

Telephone numbers: 

Email address: 

Please give details of your past and present work.  This can be paid work, voluntary work or work at home.  Start with the most recent and work backwards.

	Name of Employer / Organisation
	Position Held 
	Full time/part  time If voluntary please state
	From
	To

	
	
	
	
	


QUALIFICATIONS (ACADEMIC AND/OR PROFESSIONAL)

	School/College/University etc
	Dates
	Qualification/ Level
	Subject(s)
	Grade

	
	
	
	
	


SPECIAL TRAINING INCLUDING SHORT COURSES

	Details
	Date
	Duration

	
	
	


ADDITIONAL INFORMATION IN SUPPORT OF YOUR APPLICATION

Please state how you meet the requirements identified in the person specification.

Please outline in detail how your experience, skills, qualifications, and personal background meet the requirements of each of the items on the job specification.  You may use examples from paid or unpaid employment, education and personal experience to illustrate your skills, and experience.  Your application is easier to assess if you number each response to match the item on the person specification.

Please use additional sheets if required.

How soon after an offer of a job would you be able to start? 

What is your current salary? £ 

References

Please give the names, addresses, telephone numbers and email addresses of TWO people from whom work references can be requested.  One of these should be your current employer/line manager.

Please ensure that your referees are in a position to provide a reference promptly.

1st Referee (Current employer/line manager)

Name:

Position:

Organisation:

Address:

Telephone number(s):

Email address:

In what context does this person know you:

Can this referee be approached if you are short listed for an interview?

(you will not be disadvantaged if the answer to the above is no) 

2nd Referee

Name:

Position:

Organisation:

Address:

Telephone number(s):

Email address:

In what context does this person know you:

Can this referee be approached if you are short listed for an interview?

(you will not be disadvantaged if the answer to the above is no) 

Declaration

I confirm that to the best of my knowledge the information I have given is correct.

SIGNATURE: ……………………………………………………… DATE: ………………………

Please return this by post to 

Applications, Greater Manchester Immigration Aid Unit, 1 Delaunays Road, Crumpsall Green, Manchester M8 4QS or by email to liz@gmiau.org
The closing date is Friday 9 February at 12 noon. Interviews will be held week commencing 12th and 19th of February 2024
