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Person Specification – Communications Officer
In your application, please explain how you meet these requirements.
In addition to formal, paid work experience, we recognise the great value of lived experience and voluntary activities. 
	1
	SKILLS AND ABILITIES
	Criteria
	Assessment

	1.1
	Strong written communication in English for a variety of audiences, including editing and proofreading
	Essential
	Application and interview

	1.2
	Strong verbal communication in English
	Essential
	Application and interview

	1.3
	Ability to self direct, manage workloads and balance competing priorities
	Essential
	Application and interview

	1.4
	Ability to analyse legal and policy information and pull out key points
	Essential
	Application and interview

	1.5
	Good IT ability, including ability to learn to use new systems and social media platforms
	Essential 
	Application and interview

	2
	KNOWLEDGE AND UNDERSTANDING
	
	

	2.1
	Understanding of immigration control and its impact on people
	Desirable
	Application and interview

	2.2
	Knowledge of major social media platforms, and trends and changes in their usage
	Essential
	Application and interview

	2.3
	Knowledge of website management
	Desirable
	Application and interview

	2.4
	Understanding and sensitivity about the importance of privacy, risk assessment, and informed consent when working with people subject to immigration control
	Essential
	Application and interview

	2.5
	Understanding of equal opportunities and anti-discriminatory principles (and an ability to apply them to your work) 
	Essential
	Application and interview

	3
	EXPERIENCE 
	
	

	3.1
	Experience of producing written communications materials for a variety of audiences
	Desirable
	Application and interview

	3.2
	Experience of digital communications, including creating visual and video content
	Desirable
	Application and interview

	3.3
	Experience of working collaboratively with a range of people in a variety of settings
	Essential 
	Application and interview

	3.4
	Experience of primary and secondary research
	Desirable
	Application and interview

	3.5
	Lived experience of immigration or asylum
	Desirable
	Application and interview

	5
	GENERAL
	
	

	5.1
	A commitment to working with people seeking asylum, refugees and people affected by immigration control
	Essential
	Application and interview

	5.2
	A proactive attitude and willingness to learn new skills as required 
	Essential
	Application and interview

	5.3
	A commitment to challenging discrimination and an ability to work in an anti-discriminatory manner
	Essential
	Application and interview

	5.4
	Willingness to work in line with GMIAU’s policies
	Essential
	Application and interview
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