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POST:             

Policy Officer
	1
	SKILLS AND ABILITIES
	Criteria
	Assessment

	1.1
	Primary and secondary research skills
	Essential
	Application and interview

	1.2
	Ability to analyse information and pull out key facts and trends 
	Essential
	Application and interview

	1.3
	Ability to communicate persuasively, verbally and in writing, to a variety of audiences
	Essential
	Application and interview

	1.4
	Ability to manage your own workload including working well under pressure with minimal supervision
	Essential 
	Application and interview

	1.5
	Ability to work collaboratively with people across organisations and sectors to forge alliances
	Essential
	Application and interview

	1.6
	Ability to manage complex projects to time
	Essential
	Application and interview

	1.7
	Ability to organise events 

	Essential
	Application and interview

	1.8
	Ability to work co-operatively within a team of people with different functions
	Essential
	Application and interview

	2
	KNOWLEDGE AND UNDERSTANDING
	
	

	2.1
	Knowledge of online platforms including social media and website management
	Desirable
	Application and interview

	2.2
	Understanding of immigration control and its impact on people subjected to it
	Desirable
	Application and interview

	2.3
	Understanding of policy structures underpinning immigration control at a local and national level 
	Desirable
	Application and interview

	2.4
	Understanding of campaigns and media work
	Desirable
	Application and interview

	2.5
	Understanding of equal opportunities and anti-discriminatory principles (and an ability to apply them to your work) 
	Essential
	Application and interview

	3
	EXPERIENCE 
	
	

	3.1
	Demonstrable experience of research including supporting people to tell their own experiences
	Essential
	Application and interview

	3.2
	Demonstrable experience of producing persuasive written materials for a variety of audiences
	Essential
	Application and interview

	3.3
	Demonstrable experience of persuasive verbal communication skills in a variety of settings
	Essential
	Application and interview

	5
	GENERAL
	
	

	5.1
	A commitment to working with people seeking asylum, refugees and those affected by immigration controls
	Essential
	Application and interview

	5.2
	A proactive attitude and willingness to learn new skills as required 
	Essential
	Application and interview

	5.3
	A commitment to challenging discrimination and an ability to work in an anti-discriminatory manner
	Essential
	Application and interview

	5.4
	Willingness to work in line with GMIAU’s policies
	Essential
	Application and interview


Candidates will be assessed against the person specification using the essential criteria. If the resulting short list produces too many candidates then those on the list will be reassessed using both essential and non essential criteria.
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